Technology and Science Development Coordinator
For the Carmelo Anthony Youth Development Center

Job Description: The Technology and Science Development Coordinator is an important position whose responsibility is to reinforce and enhance the skills and knowledge young people learn at school through “high-yield” leaning activities in the lab.  Through the use of curriculum-based programs designed to increase technology literacy among young learners, participants through hands-on and interactive theme-based activities are introduced to the basics of computers and computer software and science activities.  The coordinator encourages social interactions through group projects. Facilitate incremental activities as part of larger projects, teaching valuable computer skills along the way in word processing, spreadsheets and general use of productivity software.    
Hours: Monday – Friday, 2:00pm until 9:00pm. Staff may occasionally be required to work weekends and/or additional hours for special events, programs, etc. Staff will receive advanced notice of these special circumstances. 
Salary/Wage: $20,000 - $25,000; depending on experience. This position is part-time and will be paid on an hourly basis. 

Requirements: 

· Must enjoy working with youth of all ages

· Must have knowledge in the area of employment and life skills development

· Must have basic computer knowledge

· Must be reliable

Dress Code: The dress code for the Center is business casual. The Center will provide each staff person with a staff shirt. Staff shirts should be worn with slacks/skirts or appropriate jeans (e.g. no holes, no writing, too revealing, etc.). 
